(Unofficial Translation)
FM-RIS-24
Document Review Checklist – supporting documents for requesting approval for the establishment of the Research Unit (Please put the  mark in front of the item that has been prepared.)

General information about the Research Unit
	(     )
	Name of the Research Unit.

	(     )
	Signatures of all members of the Research Unit.

	(     )
	Background.

	(     )
	Mission.

	(     )
	Objectives.

	(     )
	Current support from the faculty/department.



Information regarding research projects, innovative works, or other academic works of the Head and general members of the Research Unit over the past 3 years. 
	(     )
	Research projects.

	(     )
	Published works in academic journals

	(     )
	Registration of a patent and/or petty patent.  

	(     )
	Published creative works



Three-year operation plans
	Research plans
	(     )
	Overall research and innovation plan

	
	(     )
	Annual research and innovation plan

	
	(     )
	Operation plans

	(     )
	Comments from the Deputy Dean of Research or the Dean. 

	(     )
	Brief biographies of the members of the Research Unit






The Proposal Form for Requesting Support and Approval for the Research Unit
Fiscal Year				
Field of Research 
		Science and Technology		Social Sciences
		Health Science		Humanities
		Other		
					


1. General information
	1.1 	Name of the Research Unit
		(Thai)	
		(English)	
		Keywords	
		Department	Faculty	


	1.2	Members of the Research Unit (please list the names of all members of the Research Unit, including lecturers and researchers) 
		1.2.1	Name of the Head of the Research Unit
		(Thai)			
		(English)		
		Academic rank		
		Department	Faculty	
		Phone No.	E-mail	


					Signature	


		1.2.2	Names of the General Members of the Research Unit. (A Research Unit must have at least 1 general members, please also describe and attach a complete history of all members.) 

		1.2.2.1 Name (Thai)		
					(English)		
		Academic rank		
		Department	Faculty	
		Phone No.	E-mail	
					Signature	

		
					Signature	



Note: You can add items to the list above if your Research Unit has more than one general members.






	1.3	Background
	1.4	Mission (please give a clear explanation)
	1.5	Objectives 
	1.6 	Current support from the faculty/department (please list all forms of support received)
	
	Provide funding for research. 

	
	Provide research assistants/researchers. 

	
	Provide a research facility.

	
	Allow lecturers to spend time on research activities instead of teaching.

	
	Provide support for administrative work.

	
	Provide support for financial, treasury, and budgetary work.

	
	Provide other forms of support (please describe)					



2. 	Information regarding research studies, innovations, or other academic works of the Head and General Members of the Research Unit. (Please provide information from a period of three years prior to the submission date of this Proposal. The information must be classified by year and must be directly related to the objectives of the Research Unit and produced by members of the Research Unit.) 
	2.1	Work produced by members of the Research Unit.
		2.1.1	Research studies produced by members of the Research Unit.
	Project Type: Single Project/ Research Program
	Funding Sources
	Project Titles
	Research Team 
(Please also specify the project leader.)
	Date of receiving funding/ starting research 
	Date of completion/ expected completion
	Amount of research funding

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


		
		2.1.2 Research papers that have been published in academic journals. (The information must be classified into two groups. The first group is of research papers that have been published in academic journals listed on the nationally accepted databases, namely, the Thai Journal Citation Index Centre or TCI Tier 1. The second group is of research papers that have been published in academic journals listed on internationally accepted databases. Please also attach duplicates of the papers with this Proposal.) Please list the members of the research team/project titles/academic journals/year of publication/page/database/Impact Factor/Quartile. 



		2.1.3 Registration of patent and/or petty patent. (The information must be classified by application ID numbers and registration ID numbers. Please only list works that are directly related to the objectives of the Research Unit.) 
	Items
	Titles
	Research Team
	Application ID No.
(Application Date)
	Registration ID No.
(Registration Date)

	Domestic
	
	
	
	

	-
	
	
	
	

	International
	
	
	
	

	-
	
	
	
	



		


		2.1.4 Creative works that have been published (whether domestically or internationally). 
Please only list works that are directly related to the objectives of the Research Unit.

	Creative works
	Subject titles
	Name of the creator creative works
	Venues
	Dates

	
	
	
	
	

	
	
	
	
	




3.	Three-year operation plans that demonstrate the Research Unit potential for development (especially during the first year of operation. The plans must clearly specify the expected output/outcome, as well as provide a sufficient amount of detail for comparison purposes during the annual performance evaluation.)

	3.1 Research plans (please describe the overall research and innovation plan of the Research Unit in an essay that clearly lists the research themes before creating the annual research plan. In addition, the annual research plan should demonstrate the Research Unit potential for development, whether in terms of research, innovation, creative works, or other works, especially during the first year of operation. The annual research plan must be clearly defined and provide a sufficient amount of details for comparison purposes during the 6-month and annual performance evaluation.)
	Research Project Titles
	Research Plan/ expected output
	Responsible Persons

	
	Year 1
	Year 2
	Year 3
	

	
	1-6
	7-12
	
	
	

	1. Theme
	
	
	
	
	

	1.1 Research project
	Planned activities
	Planned activities
	Plans
	Plans
	A B

	1.2 Research project
	Planned activities
	Planned activities
	Plans
	Plans
	C D




	3.2 Operation plans (provide a sufficient amount of detail for comparison purposes during the annual performance evaluation.)
	Activities
	Operation plans/ expected output
	Responsible Persons

	
	Year 1
	Year 2
	Year 3
	

	
	1-6
	7-12
	
	
	

	Publication of research papers in academic journals listed on international databases.
	How many research papers?
	How many research papers?
	Plans
	Plans
	A B C D E



	3.3 Research funding that the Research Unit expects to obtain from external sources of funding, including funding from domestic and international organizations (grants provided specifically for funding the research studies), in its first year of establishment.  
	Source of Funding
	Research Project Titles
	Research Team 
(Please also specify the project leader.)
	Duration of the project
(years)
	Budget

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Grand Total
	



	3.4 Other (please specify)
	3.5 Certification of qualifications required for the establishment of a Research Unit (please specify). 
		Qualification of the Head of the Research Unit
			The Head must be a permanent faculty member or a researcher of the University. 
			The Head must have experience in conducting research in the field of study related to the objectives of the Research Unit for no less than six months. 
			The Head has produced outstanding research results, innovations, or other academic works, for example, the results must have been published in international academic journals, registered for a patent or petty patent, or received internationally recognized awards, etc.
			The Head can only serve as the head of one Research Unit. The Head must not be a member of any other research unit or centers.

		Qualification of the General Members of the Research Unit
			The general members must be permanent faculty or researchers of the University.
			The general members must have experience working as a project leader of a research project in the field of study related to the objectives of the Research Unit.
			General members of a Research Unit must not be a member of any other research unit or centers.

		Qualification of the Research Unit
			The name and objectives of a Research Unit must not be the same as the names or objectives of currently existing Research Unit, as per information shown on the website of the Research Administration Division: https://research.tu.ac.th/research-unit
			The Research Unit must prepare its annual research and innovation plans whereas those plans must be in line with objectives and the name of the Research Unit, and the research policies and guidelines of the University, as well as must be beneficial to the academic strength of Thailand, for at least three years in advance.. 

I hereby certify that the above information is true in every respect.

	Sign
							

	
	(						)

	
	The Head of the Research Unit in					

	
	Date		Month		Year		

	(All) members of the Research Unit
							

	
							

	
							

	
							













4.	Certification and opinions from the Research Promotion Committee (Section’s Name), or the Section-level Committee if there is no Research Promotion Committee (Section’s Name), or the Deputy Dean for Research.
		Approve the Proposal for the establishment of the Research Unit in																	
		I/we do hereby certify that the Research Unit possesses all the required qualifications for the establishment of the Research Unit, in accordance with the related Announcement; and that the name and objectives of this Research Unit are unique and not overlapping with names or objectives of any currently existing Research Unit. 
Certification of support from the Faculty																							

Additional comments																							

	Sign
							

	
	(						)

	Position
	Research Promotion Committee 
(Section’s Name)

	
	Date		Month		Year		

	
	

	
	

	
	

	Sign
							

	
	(						)

	Position
	Dean/Director

	
	Date		Month		Year		

	
	



Note
1. Please submit 1 set of the original Proposal form that is signed by the Head and all members of the Research Unit, and is attached with supporting documents for the past 3 years, to the Research Administration Division through the faculty/original affiliation. 
2. And please submit the electronic files, namely, a WORD file of the Proposal that is signed by the Head and all members of the Research Unit, and PDF files of supporting documents for the past 3 years, via email to tu.researchfunding@gmail.com. 




History of members of the Research Unit

Name of the Head of the Research Unit
	(Thai)		Academic rank	
	(English)	
Department		Faculty	Phone No.	
Current address	Phone No.	
Employment date, as a government officer/university employee	

Educational Record
	Degree
	Field of Study
	University
	Year Received

	
	
	
	

	
	
	
	



Research papers that have been published over the past 5 years (please specify the publishers, year of publication, and the Impact Factor; or the history of registration of patent/ petty patent).

For research papers that have been published in academic journals, please describe the details using the following formats.
Samples
เรืองวิทย์ ลิ่มปนาท. (2542, มิถุนายน-ธันวาคม). แนวคิดสันติวิธีจากกฎหมายตราสามดวง. วารสารมนุษยศาสตร์และสังคมศาสตร์, 7(8), หน้า 52-61.
กฤษณา น้อมสกุล, ลักขณา กานดี, สิริพร สืบสาน,ปวีณ เกื้อกุล, มาลี อุดมผล, สวัสดิ์ รักดี, และคณะ. (2550). การดูแลผู้ป่วยโรคเบาหวาน. วารสารกรมอนามัย, 25, 56-60.
Mellers, B.A. (2002). Choice and the relative pleasure of consequences. Psychological Bulletin, 126, 910-916.
Johnson, M.E., Dose, A.M., Pipe, T.B., Petersen, W.O., Huschka, M., Gallenberg, M.M., et al. (2009). Center prayer for women receiving chemotherapy for recurrent ovarian cancer: pilot study. Oncology Nursing Forum, 36, 424-428

For research results that have been submitted for registration of a patent/petty patent, please describe the details using the following formats.
Samples
อาริมาสะ คากะ และคณะ. (2553). สิทธิบัตรไทย เลขที่ 28634. กรุงเทพฯ: กรมทรัพย์สินทางปัญญา กระทรวงพาณิชย์.
Aquilina, P., Ell, T., & Li, L. (2011). U.S. Patent No. D636, 492. Washington, DC: U.S. Patent and Trademark office.

List of Awards Received
							
							
							
							







Current Research Projects
	No.
	Principal Investigator
	Theme
	Funding Sources
	Year of Receiving the Funding
	Year of expected completion

	
	
	
	
	
	

	
	
	
	
	
	



Previous Research Projects
	No.
	Principal Investigator
	Theme
	Funding Sources
	Year of Receiving the Funding
	Year of expected completion

	
	
	
	
	
	

	
	
	
	
	
	



Specific qualifications of the Head of the Research Unit, please describe.
The Head has experience engaging in research projects in the field of study related to the objectives of the Research Unit for no less than 6 Months. 
																										
The Head has produced outstanding research results, innovations, or other academic works, for example, the results must have been published in international academic journals, registered for a patent or petty patent, or received internationally recognized awards, etc.

																										


I hereby certify that the above information is true in every respect.

	(Sign)
							

	
	(						)

	
	Date		/		/		





Name of the General Member of the Research Unit
	(Thai)		Academic rank	
	(English)	
Department		Faculty	Phone No.	
Current address	Phone No.	
Employment date, as a government officer/university employee	

Educational Record
	Degree
	Field of Study
	University
	Year Received

	
	
	
	

	
	
	
	



Research papers that have been published over the past 5 years (please specify the publishers, year of publication, and the Impact Factor; or the history of registration of patent/ petty patent).

For research papers that have been published in academic journals, please describe the details using the following formats.
Samples
เรืองวิทย์ ลิ่มปนาท. (2542, มิถุนายน-ธันวาคม). แนวคิดสันติวิธีจากกฎหมายตราสามดวง. วารสารมนุษยศาสตร์และสังคมศาสตร์, 7(8), หน้า 52-61.
กฤษณา น้อมสกุล, ลักขณา กานดี, สิริพร สืบสาน,ปวีณ เกื้อกุล, มาลี อุดมผล, สวัสดิ์ รักดี, และคณะ. (2550). การดูแลผู้ป่วยโรคเบาหวาน. วารสารกรมอนามัย, 25, 56-60.
Mellers, B.A. (2002). Choice and the relative pleasure of consequences. Psychological Bulletin, 126, 910-916.
Johnson, M.E., Dose, A.M., Pipe, T.B., Petersen, W.O., Huschka, M., Gallenberg, M.M., et al. (2009). Center prayer for women receiving chemotherapy for recurrent ovarian cancer: pilot study. Oncology Nursing Forum, 36, 424-428

For research results that have been submitted for registration of a patent/petty patent, please describe the details using the following formats.
Samples
อาริมาสะ คากะ และคณะ. (2553). สิทธิบัตรไทย เลขที่ 28634. กรุงเทพฯ: กรมทรัพย์สินทางปัญญา กระทรวงพาณิชย์.
Aquilina, P., Ell, T., & Li, L. (2011). U.S. Patent No. D636, 492. Washington, DC: U.S. Patent and Trademark office.

List of Awards Received
							
							
							
							








Current Research Projects
	No.
	Principal Investigator
	Theme
	Funding Sources
	Year of Receiving the Funding
	Year of expected completion

	
	
	
	
	
	

	
	
	
	
	
	



Previous Research Projects
	No.
	Principal Investigator
	Theme
	Funding Sources
	Year of Receiving the Funding
	Year of expected completion

	
	
	
	
	
	

	
	
	
	
	
	




Specific qualifications of the General Member of the Research Unit, please describe.
The General Member has experience engaging in research projects in the field of study related to the objectives of the Research Unit for no less than 3 years. 
																										
The General Member has produced outstanding research results, innovations, or other academic works, for example, the results must have been published in international academic journals, registered for a patent or petty patent, or received internationally recognized awards, etc.
																										

I hereby certify that the above information is true in every respect.

	(Sign)
							

	
	(						)

	
	Date		/		/		





Budget Spending Plan

The Name of the Research Unit: The Research Unit in	
The Name of the head of the Research Unit	
Department		Faculty	

	List
	Year….
	
	Expected Outcome

	Budget request
	XX
	
	

	Expenses
	
	
	

	Category: Wages
	
	
	

	- Wages for research assistants
	
	
	

	- Wages for teacher assistants
	
	
	

	- Wages for administrative staff
	
	
	

	Category: Material Costs
	
	
	

	- Office supplies
	
	
	

	- Scientific materials
	
	
	

	Category: Durable Articles
	
	
	

	- Durable article expenses
	
	
	

	Category: General expenses
	
	
	

	- Compensation for analysts/interpreters of research results
	
	
	

	- Compensation for translators/editors of research papers
	
	
	

	- Publication fees for the publication of research papers in academic journals. 
	
	
	

	- Maintenance costs of durable articles
	
	
	

	- Facility improvement expenses
	
	
	

	- Other expenses
	
	
	

	Total
	XX
	
	



While preparing the budget, all details must be clearly specified, any duplicated expenses must be avoided, and focus should be placed on spending the budget appropriately, according to regulations and guidelines specified by the University.
Note: The University will pay an average amount for expenses of the same category. 


